Ipunoscenue Ne 8 k npuxazy UTIICM PAH
om «27» gpespans 2025 2. Ne 1252/10

HOJIOXKEHHUE
0 Mepax Mo HeJONYILIEHHI0 COCTaBJIeHUs HeoUIIUAIBLHONH OTYETHOCTH H MCIIOJIb30BAHUSA
NOAeJIbHBIX TOKYMEHTOB B ®PeepajibHOM rocylapCTBEHHOM OIIKETHOM YUpPe:KIeHUN HAYKHU
HHcTUTyTE MPOO/IEM CBEPXIIACTUYHOCTH MeTasllIoB Poccuiickoii akagemun Hayk (MIICM PAH)

1. O0wue nookeHus

1. Hacrosimee [lonmoxeHue omnpenenser MNOpAAOK AeWcTBUE paboTHHKOB DenepanbHOTO
rOCyIapCTBEHHOTO OIOKETHOTO yupexkaeHus Hayku HCTUTyTa mpobiieM CBEpXIJIaCTUYHOCTH METAIIOB
Poccwuiickoit axkagemun nHayk (MIICM PAH) (mamee — MHCTUTYT) mpH BO3HHUKHOBCHHH COMHCHHI B
MOJTMHHOCTH TPEJCTABIEHHBIX JOKYMEHTOB.

2. TepmuHsl u onpeaeneHus:

JTIOKYMEHT — MaTepHUaJIbHBIA HOCUTENh C 3a()MKCUPOBAHHON Ha HEM B JIt000# dopme nHpopmarmen
B BHJE TEKCTa, 3BYKO3AaHCH, H300pakeHUs W (WIM) HUX COYETAHHs, KOTOPBIA HMEET PEKBU3UTHI,
MO3BOJIAIOIINE €T0 UACHTU(UINPOBATh, U MpeAHa3HAYeH JJIs Mepeaadd BO BpEMEHHU U B MMPOCTPAHCTBE B
[eJIsIX OOIIECTBEHHOTO UCTIONB30BAHUS M XPAHCHUS;

AIIEKTPOHHBIN JTOKYMEHT — JTOKyMEHTHUpPOBaHHAs MHQOpMAalMs, MPEICTaBICHHAs B AJIEKTPOHHOMN
dbopme, TO ecTh B BHJE, NPUTOAHOM JJIsi BOCIPHSATHS YEJIOBEKOM C HCIIOJIB30BAHUEM JIICKTPOHHBIX
BBIUMCIUTENbHBIX MAIIMH, a TaKXe Ui Mepefadyn Mo UH(POPMalnOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM
i 00paboTKK B MH(POPMAIIMOHHBIX CUCTEMAX;

9K3EMILISAP TOKYMEHTa — 00pasell THPa)KUPOBAHHOTO JOKYMEHTA, UJIEHTUYHbII OpUTHHATY;

OTYETHOCTb — COBOKYITHOCTh KOJIMYECTBEHHBIX U KAU€CTBEHHBIX MOKa3aTeNeH, XapaKTepu3yromux
NesTeNbHOCTh IHCTUTYTA 3a ONpeIesIeHHbIN Tepro BpEMEHH.

3.  OT4eTHOCTb COCTABISAETCA IJIs MOTYUYEHUsI OPTraHaAMU TOCYIapCTBEHHOM BIaCTH, PyKOBOJCTBOM
U (WIN) yIpEeauTeIeM aKTyadbHbIX CBEJCHUN O TEKYIIEM IMOJIOKCHHUH e JTM00 HH(GOPMAIIMH 110 UTOTaM
JeSTeNbHOCTH (OTICNbHBIM HANPABICHUSM JIEATEIBHOCTH) Kak IHCTUTYTa B 1I€JIOM, TaK U CTPYKTYPHBIX
[IOZIpa3IeICHUN.

4. Buapl OTYETHOCTH:

rOCylapCTBEHHAsl, COCTaBJisieMasi Ha OCHOBE YTBEPXKICHHBIX B YCTAHOBJIECHHOM TOpPSJIKE
YHU(PUIUPOBAHHBIX (JOPM U B COOTBETCTBHM C YTBEP)KIEHHBIMM HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickont @enepannu;

BEJIOMCTBEHHAs!, COCTaBIisieMas Ha OCHOBAHUU TPeOOBaHMI, MHCEM, 3alIPOCOB O MPEACTABICHUU
MH(OPMAaLIUHU B CBSI3U C OCYLIECTBICHHEM MHUHUCTEPCTBOM HAyKH U BbICIIEro oOpasoBanus Poccuiickoit
Oenepanuu GyHKIMN ¥ TOTHOMOYUHA YIPEIUTEINS;

BHYTPEHHSIS, pa3paboTaHHas U yTBepkaeHHass OpraHu3anueil.

5. OOs3aTenbHBIMU PEKBU3UTAMH OTYETOB SIBJISIIOTCS: HAaUMEHOBAHME OTYeTa (JOKYMEHTA),
HaWMEHOBAaHKE OpPraHu3allii, HAUMEHOBAHUE CTPYKTYPHOTO MOAPa3IeIeHus (€CIM 3TO OTUET WM CIIpaBKa
0 paboTe moapasJeNeHus), Jara, HOMEp JOKYMEHTa, 3aroJOBOK MO TEKCTY, MOAMNHUCH OTBETCTBEHHOTO
JNOJDKHOCTHOTO IUIa, Tpud yTBepKAcHHS (MpU HEOOXOIUMOCTH) WU PE30onus (pelieHue)
pykoBoautens MHCTUTYTa (HauaabHUKA CTPYKTYPHOTO MOAPA3IEICHHUS).

6. Ilon HegeCTBUTEIBHBIMU JOKYMEHTAMHU CIEAYET TOHUMATh:

MOJTHOCTHIO M3TOTOBJICHHBIE MOJJENIbHBIE JOKYMEHTHI WIHM MOAJUHHBIE JOKYMEHTBI, B KOTOPbHIE
BHECEHbl M3MEHEHMsI MyTE€M IOAYUCTOK, IOMHCOK, HMCIPABICHUM WM YHUYTOXKEHHMS 4YaCTU TEKCTa,
BHECEHMUSI B HETO JIOMOJHUTENbHBIX JaHHBIX, IPOCTABIICHUS OTTHCKA MOAJIENBHOIO IITAMIIA UK TIeYaTH U
T.IL.;

dakTuyecKu SBIAIOMIMECS TMOMJIMHHBIMH, HO COJAEp)Kalllue CBEIEHHUS, HE COOTBETCTBYIOIINE
nercTBUTeNnbHOCTH. OHHM COXpAHSIOT BHEIIHUE NPHU3HAKA U PEKBHU3UTHl HAUICKAIIMX JOKYMEHTOB
(M3roTaBIMBAOTCSA Ha O(HUIMATHFHOM ONaHKE, COAEpKaT HAMMEHOBAHUS JOJDKHOCTEH M (haMUJIUU JIHII,
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YIIOJTHOMOUYCHHBIX HX TOJIHCHIBATH), OJHAKO BHECEHHBIC B HETO CBEACHUS (TEKCT, HU(POBHIC JaHHbIC)
ABJISIOTCS c(harabcuPUIUPOBAaHHBIMH;

BBIZJAHHBIC C HAapYIICHWEM YCTAHOBJICHHOTO MOPSAIKA, TO €CTh B pE3yiIbTare 3J0yHOTPeOICHUS
JOJDKHOCTHBIM JIMLIOM CITY)KEOHBIM MOJO0KEHHEM WIJIM COBEPILEHHS UM XalaTHBIX JCHCTBUH MpH Bbllaue
3TOTO JIOKYMEHTA.

II. [eticTBUst paOOTHUKOB NMPY BOSHUKHOBEHWU COMHEHUH
B NOJIMHHOCTH NIPCACTABJICHHBIX JOKYMCHTOB

7. Tlpu mpoBepke JOKYMEHTOB HEOOXOIMMO YUUTHIBATh, YTO MOMJUHHOCTH MPEICTABICHHBIX
JOKYMEHTOB YCTaHABIIMBAETCS MMyTEM MPOBEPKHU PeaTbHOCTH UMEIOLIUXCS B HUX MOJAMUCEN JOIKHOCTHBIX
JIUI] B COOTBETCTBUS COCTABIICHUS JOKYMEHTOB JaTaM OTPakKeHHUs B HUX omnepanuii, nHpopmanuu, HakToB
U T.J1.

8. HocroBepHocTh HHpOpMALNH, 3a)UKCHUPOBAHHOW B JIOKYMEHTAaX, MPOBEPSIETCS W3y4YCHUEM
YKa3aHHBIX JIOKYMEHTOB U B3aUMOCBSI3aHHBIX C HUMH JOKYMEHTOB. 3aKOHHOCTh OTpPaXCHHBIX B
JIOKyMEHTaX ONEpalil YCTaHaBIMBACTCS IYTEM IMPOBEPKH HMX COOTBETCTBUS 3aKOHOAATEILCTBY
Poccuiickoit @enepanuu.

9. Ilpu BO3HMKHOBEHWHM COMHEHHUW B TMONJIMHHOCTA JOKYMEHTa pa0OTHUK 00s3aH
HEe3aMeUIUTEIHHO COOOIIUTh 00 ITOM CBOEMY HEMOCPEICTBEHHOMY HaYaJIbHUKY.

10. B cnyyae BO3HUKHOBEHHS OOOCHOBAaHHBIX COMHEHHU B TMOJIMHHOCTH IPEICTABICHHBIX
JOKYMEHTOB U IOCTOBEPHOCTH cofieprkalieiics B HuX nHdopmanuu MHCTUTYT 00s13aHa IPEANPUHATE MEPBI,
HallpaBJICHHbIC HAa YCTPAHEHUE BOZHUKIINX COMHEHUHN U HA TTOJIyY€HHE JOTIOJHUTENbHBIX CBEACHUH, B TOM
Yclie HAapaBUTh COOTBETCTBYIOLIHI 3alpOC JIUILY, BHIAABIIEMY TOKYMEHT.

11. B cnydae yka3aHus B OTBETE Ha 3apoc MHPOPMALIUK O TOM, YTO JOKYMEHTHE TOATOTABIUBAIICS
U HE BbIJIaBaJICs TUOO €ro cofepiaHhe HE COOTBETCTBYET JEUCTBUTEIBHOCTH, pyKoBoauTeNb MHCcTHTYTA
MPUHUMAET pEUICHUEe O HAMpaBICHUH COOOIICHUS B MPABOOXPAHHUTEIbHBIC OpPraHbl O MPH3HAKAX
COBEpPILIEHHOT'0 MPaBOHAPYIICHUS.

12. TlpeacraBnenHsie B OpraHu3aliio HEACWCTBUTENbHBIC JTOKYMEHTHI U (WJIM) MX KOMUU HE
MOJIJIeKAT BO3BPATY B CBS3H C BEPOSTHOCTHIO MX BHIEMKH MPABOOXPAHUTEIBHBIMU OPTaHaMHU.



